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May 23, 2011 
 
 
RE: EAST AND NORTHEAST BALCONIES and HALL B ELEVATOR LOBBY 
 GRAND CENTRAL TERMINAL 
  
 
Dear Prospective Tenant: 
 
Grand Central Terminal is a bustling transportation center in the heart of New York City 
with a thriving retail component that includes shops, restaurants and cafes, and a fresh 
food marketplace. Businesses at Grand Central cater to the hundreds of thousands of 
New Yorkers, commuters, neighborhood office workers, and tourists passing through 
the building daily. Retail sales levels at Grand Central have consistently been 
exceptional since the Terminal was restored in 1998. 
 
We are pleased to announce that the east and northeast balconies and Hall B elevator 
lobby at Grand Central Terminal (as well as certain ancillary facilities) are available for 
lease.  This package contains all the information and materials you will need to submit 
a proposal to take advantage of this extraordinary opportunity. Please read the 
following pages carefully for critical information and instructions on how to complete 
your submission. 
 
Proposal to lease the above-referenced space must be received by 5:00 p.m. on 
June 27, 2011.  
 
Submissions should be delivered in sealed envelopes to the attention of: 
 

Ms. Nicole Aguirre-Filder 
Sr. Executive Secretary  

Grand Central Terminal Development 
Metropolitan Transportation Authority 

341 Madison Avenue, Fifth Floor 
New York, NY 10017-3739 

 
The Metropolitan Transportation Authority (the “MTA”), Grand Central Terminal’s 
landlord, is required by state law to offer space for lease by issuing Requests For 
Proposals (“RFPs”) like this one.  New York State law establishes strict requirements 
regarding how contacts can be made to MTA or MTA Metro-North Railroad board 
members, officers, employees and consultants during the RFP process. As a general 
rule, any contact by or on behalf of a prospective tenant regarding this RFP and the 
related solicitation must be made with MTA-designated points of contact only. Failure 
to comply with such requirements can result in disqualification from this and other 
solicitations involving New York State governmental entities.   For this RFP, points of 
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contact have been designated as follows:  In addition to me (nmarshal@mtahq.org), 
you may contact my assistant Nicole Aguirre-Filder (naguirre@mtahq.org), Michael 
Ewing (mjewing@wjeinc.com) of Williams Jackson Ewing, (the MTA’s retail leasing 
consultant), Gordon Pelavin (Gordon.Pelavin@am.jll.com) and Fernando Roman 
(Fernando.Roman@am.jll.com), of Jones Lang LaSalle (the retail manager for Grand 
Central Terminal), George Monasterio (Monasterio@mnr.org) the Chief Architect of 
Metro-North Railroad, Randy Fleischer of Metro-North Railroad (rfleischer@mnr.org), 
Linda Corcoran of Metro-North Railroad (corcoran@mnr.org), or the MTA Director of 
Real Estate, Jeffrey B. Rosen (jrosen@mtahq.org).  Please feel free to contact any of 
us by email as questions come up.  
 
A group site visit has been scheduled for the date and time listed on page 7 of this 
RFP. The site visit will provide an opportunity for you to examine the premises and for 
us to meet in person. Attendance at such site visit is optional but if you plan to attend 
please do send me an email.  Alternatively, individual site visits, as well as consultation 
with designated MTA representatives regarding design and operations, may be 
scheduled upon request. 
 
We look forward to receiving your proposal. 
 
 
Sincerely, 
 

 
 
Nancy Marshall 
Director of Grand Central Terminal Development 
Metropolitan Transportation Authority 

mailto:nmarshal@mtahq.or
mailto:naguirre@mtahq.org
mailto:mjewing@wjeinc.com
mailto:Gordon.Pelavin@am.jll.com
mailto:Fernando.Roman@am.jll.com
mailto:Monasterio@mnr.org
mailto:rfleischer@mnr.org
mailto:corcoran@mnr.org
mailto:jrosen@mtahq.org
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Introduction to Grand Central Terminal 
 
The MTA Real Estate Department manages the leasing of the retail properties at Grand Central 
Terminal (the “Terminal”) on behalf of MTA Metro-North Railroad.  
 
The Terminal, located in the center of Manhattan, is a national landmark and a focal point of 
New York City. The Terminal has received national attention and acclaim since the completion 
of its historic restoration and redevelopment in 1998. It is bordered on the south by 42nd Street, 
on the north by the Met Life Building, on the west by Vanderbilt Avenue and on the east by 
Lexington Avenue. It is a major regional transportation hub for hundreds of thousands of daily 
commuters and New York City residents who ride Metro-North and connecting subway lines. 
Metro-North provides services to the affluent communities of Fairfield and Westchester 
Counties, and other communities to the north and east of Manhattan. The Terminal sits atop the 
busiest stop in the New York City subway system. The Lexington Avenue line covers the east 
side of Manhattan, and the 42nd Street Shuttle to Times Square provides a convenient 
connection to the Theater District and to the subways traversing the west side of Manhattan that 
provide access to the MTA Long Island Rail Road commuter rail system and Amtrak trains. 
Across the street from the Terminal, on 42nd Street, is an airport bus terminal that provides links 
to LaGuardia, JFK and Newark Airports.  
 
The Terminal’s retail space contains approximately 130,000 square feet and accommodates 
approximately 100 individual retailers. It is located on three levels, comprising respectively 42nd 
Street storefronts and interior balconies; the Main Concourse, including the Grand Central 
Market and the Lexington, Graybar, and Shuttle Passageways; and the Dining Concourse. 
Approximately 70% of such space is currently devoted to food-related uses, including high 
quality sit-down restaurants, cafes, take-out facilities and a marketplace. The overall quality of 
the retail at the Terminal is exceptional and we have sought to maintain an appealing mix of 
local retailers and nationally-known brands. 
 
The Premises To Which This RFP Relates 
 
The premises to which this RFP relates (the “Premises”) are described in detail in Appendix 1 
attached to this RFP and include the East Balcony space that is currently occupied by the 
restaurant known as Metrazur, as well as the Northeast Balcony, the Hall B Elevator Lobby, the 
North Wall and the Suspended Mezzanine (collectively, the “Required Spaces”).  East Balcony 
Restaurant Associates (the “Current Tenant”), the owner and operator of Metrazur, has agreed 
to surrender its lease upon the execution and delivery of a new lease between the MTA and the 
successful proposer pursuant to this RFP (“Tenant”), in consideration of a payment to be made 
by MTA upon such surrender. 
 
Going forward, use of the East Balcony will no longer be limited to restaurant use.  However, 
any substitute use must be sensitive to and appropriate to the setting of the Premises, 
recognizing that portions of the Premises overlook and are highly visible from the Main 
Concourse of the Terminal.  Various specific limitations on use, signage, alterations and 
fixturing are set forth elsewhere in this RFP and should be specially noted by all proposers. 
 
As indicated in Appendix 1, certain optional ancillary facilities (the “Ancillary Facilities”) are also 
being offered.  A proposal will not be deemed to be non-responsive because it does not 
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encompass some or all of the Ancillary Facilities.  However, the minimum rental requirements 
set forth in this RFP will apply in all events. 
 
Use 
 
Your proposal must specify a high-quality retail use or high-quality full-service restaurant use.  
The following uses will be disfavored or prohibited, as indicated: 
 
Disfavored: 
 Any restaurant that would, by virtue of its pricing and/or menu offerings, create 

duplication and/or competition with any of the existing restaurants at the Terminal to 
a degree that would undermine MTA’s objective of maximizing the long-term 
aggregate revenues that the MTA derives from the leasing of the commercial space 
at GCT (taken as a whole), while making available to commuters and others an 
appropriate mix of goods and services and maintaining a level of quality 
commensurate with GCT’s status as an historic landmark and one of New York 
City’s greatest public spaces 

 Any restaurant that has the same brand name as is used in more than ten other restaurants. 
 Toys and games 
 Bookstore 
 
Prohibited: 
 Health and beauty aids 
 Pharmacy 
 Fitness club 
 Discount, off-price or outlet stores 
 Quick Service Restaurants 
 
Proposals will be deemed to be non-responsive, and will therefore be disqualified, if they do not 
envision high-quality retail use or high-quality full-service restaurant use or if they envision 
prohibited uses.  Proposals that envision disfavored uses will not be disqualified, but will likely 
obtain relatively low scores with respect to the second of the two Selection Criteria that are 
described below. 
 
Term 
 
The term of the lease will be approximately 10 years (as more particularly described below) plus 
two 5-year additional periods at the option of Tenant.  
 
Required Prepayment of Rent, Annual Base Rent and Percentage Rent 
 
In addition to annual base rent (as more particularly described below), a prepayment in the 
amount of $5 million will be required at lease signing.  Percentage rent may be proposed but is 
not required. 
 
Design and Construction 
 
As is: The Premises will be delivered “as is”.    
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Design Requirements: The Tenant will be required to comply with the architectural design 
criteria that are generally applicable to leased space at the Terminal, copies of which are 
available at http://www.grandcentralterminal.com/designcriteria/, as supplemented by the 
special design and merchandising requirements for the Premises that are set forth in Appendix 
2 to this RFP, including without limitation the special limitations on signage that are set forth in 
such Appendix 2. 
 
Build-out/Renovation: The Tenant will be required to perform, at its sole cost and expense, its 
build-out/renovation of the Premises in accordance with the aforementioned design 
requirements and subject to review by the MTA and MTA Metro-North Railroad and the New 
York State Historic Preservation Officer. 
 
Public Access and Use: In order to enable and encourage the public to enjoy views of the Main 
Concourse, the Tenant will be required to provide public access to portions of the Premises 
(generally, the areas adjacent to the balcony balustrades).  These areas, and the requirements 
related thereto, are set forth in Appendix 3 to this RFP. 
 
Plans and Background Information: Appendix 5 contains information with respect to the 
availability of utilities and Appendix 6 contains information with respect to the configuration of 
and access to Carey’s Hole. Various additional plans and other technical resources, such as-
built plans, construction drawings, CAD files and HVAC studies are available, and Appendix 4 
lists, and describes how to obtain access to, such materials. The MTA and MTA Metro-North 
Railroad make no representations as to the accuracy of such materials or the condition of the 
Premises.  Each prospective tenant will be responsible for making its own analysis and 
decisions regarding such condition and the suitability of the Premises for its intended use.  
Neither the MTA nor MTA Metro-North Railroad will reimburse prospective tenants for costs of 
surveys or site investigations.  
 
Process for Offering Spaces for Lease in Grand Central Terminal  
 
Spaces that are available for lease at the Terminal are offered to prospective tenants through a 
public solicitation process that is described in the MTA’s “Guidelines for Selection of Tenants for 
Grand Central Terminal,” a copy of which is attached hereto as Appendix 7 (the “Guidelines”)1. 
As set forth in the Guidelines, the MTA seeks to maximize the long-term aggregate revenues 
that the MTA derives from the leasing of the commercial space at the Terminal (taken as a 
whole), while making available to commuters and others an appropriate mix of goods and 
services and maintaining a level of quality commensurate with the Terminal’s status as an 
historic landmark and one of New York City’s greatest public spaces.  
 
Proposals received in response to this RFP will be reviewed and evaluated as set forth in the 
Guidelines. In summary, the first step will be the preparation of technical evaluations of each 
such proposal, which will include, among other things, information relating to the 
responsiveness of the proposal, the prospective tenant and the rent proposed. A determination 
will then be made, in accordance with the Guidelines, whether any proposal should be 

                                                 
1 The Guidelines are intended only for the guidance of officers and employees of the MTA. Nothing 
contained in the Guidelines is intended, or shall be construed, to confer upon any person or entity any 
right, remedy, claim or benefit under, or by reason of, any requirement or provision of the Guidelines. 

http://www.grandcentralterminal.com/designcriteria/
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eliminated from consideration because it is non-responsive or the prospective tenant is not 
responsible. 2  

Next, a Selection Committee will be convened and will score all responsive proposals received 
from responsible prospective tenants based on the selection criteria that are set forth in the 
Guidelines (the “Selection Criteria”). The first Selection Criterion, which accounts for 70% of the 
total score, is the anticipated direct economic benefit of a proposal to the MTA. The second 
Selection Criterion, which accounts for the remaining 30% of the total score, is the evaluator’s 
determination of the likelihood that a prospective tenant will attract other desirable retailers to 
the Terminal and/or customers for other current or prospective businesses at the Terminal.  
 
In assessing direct economic benefit, the evaluator will take into account both proposed 
guaranteed rent and any projected percentage rent.  
 
First, the present value of the guaranteed rent (the “Unadjusted Guaranteed Rent Amount”) will 
be calculated, for both the Required Space and the Ancillary Facilities (as described below), 
subject to reduction by up to 50% based on (i) the evaluator’s assessment of the viability of the 
prospective tenant’s business plan, (ii) the evaluator’s assessment of the creditworthiness of the 
prospective tenant (and any proposed guarantor) and (iii) any security deposits and/or letters of 
credit that will be required.  For purposes of such calculation: 
 

 the present value of the rent that each proposer proposes to pay for any of the Ancillary 
Facilities will be added to the rent such proposer proposes to pay for the Required 
Spaces, to the extent, but only to the extent, that such present value exceeds the MTA’s 
pro forma projection of the net present value of the rent the MTA would receive for such 
Ancillary Facilities if the MTA were itself to make the base building improvements 
required in order to prepare such Ancillary Facilities for leasing and then offer such 
Ancillary Facilities for lease pursuant to a separate request for proposals; and 

 
 option period rent will be excluded. 

 
 
Second, the present value of 50% of any projected percentage rent during the initial 10-year 
term will be calculated (the initial 50% reduction being due to the fact that percentage rent is not 
guaranteed), subject to further reduction to reflect the evaluator’s assessment of the likelihood 

                                                 
2 Among other grounds for disqualification that are set forth in the Guidelines, please note that a 
prospective tenant will be deemed “not responsible” (and thus disqualified and eliminated from 
consideration) if (a) such prospective tenant, or any Affiliate of such prospective tenant, owes, by reason 
of an amount due not more than five years prior to the date of the RFP, in excess of $10,000 to the MTA, 
(b) such amount is not (in the view of the MTA Legal Department) the subject of a bona fide dispute and 
(c) such amount has remained unpaid for more than 90 days; provided, however, that before disqualifying 
any prospective tenant by reason of any such non-payment, the Director of GCT Development must 
provide written notice of such non-payment to such prospective tenant and afford such prospective tenant 
a period of not less than 30 days to pay the unpaid amount. “Affiliate” of a prospective tenant means any 
entity that (i) controls or owns more than a 30% equity interest in such prospective tenant or (ii) is 
controlled by, or more than a 30% equity interest in which is owned by or for the benefit of, either (1) such 
prospective tenant or (2) any person (or any member of the immediate family (i.e., spouse, father, mother, 
brother, sister, children, and stepchildren) of any person) or entity that controls, or owns more than a 30% 
equity interest in, such prospective tenant. 
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of projected sales being achieved. The sum of such two amounts will be deemed to constitute 
the direct economic value of a proposal.  
 
The responsive and responsible proposal with the highest total score (on the basis of both of the 
Selection Criteria) as determined by Selection Committee will, with the concurrence of the 
Director of Real Estate, be submitted to the MTA Board for approval. 
 
 
MTA’s Right to Modify or Terminate RFP Process 
 
Notwithstanding any other provision of this RFP and without any liability to any prospective 
tenant, MTA reserves the unilateral right to postpone submission deadlines, reject any and all 
proposals, negotiate with one or more prospective tenants, seek additional input from one or 
more prospective tenants (but not necessarily all prospective tenants), waive any requirement of 
this RFP, and modify or withdraw this RFP in respect of any or all spaces specified herein. 
 
 
Submission Requirements & Due Date 
 
Four copies of all documents. Each prospective tenant must submit four copies of all items 
listed on the submission requirements sheet included in this RFP.  
 
Submission date and address. Proposals must be delivered, in sealed envelopes, to the 
following person and address, on or before the date specified in the cover letter accompanying 
this RFP:  
 

Nicole Aguirre-Filder  
Sr. Executive Secretary 

Grand Central Development 
Metropolitan Transportation Authority 

341 Madison Avenue, Fifth Floor 
New York, NY 10017 

 
Term Sheet and Lease 
 
Included in this RFP is a “Term Sheet” with respect to the Premises.  Please review it 
carefully.   
 
A modified form of the MTA’s standard form of Terminal lease will be used to document 
transaction arising out of this RFP.  It will be made available shortly after the release of this RFP 
at http://mta.info/mta/realestate/forms.html.  In advance of submission of a proposal, MTA is 
available (through the designated points of contact) to discuss the form of lease and concerns 
that any proposer may have.  If MTA determines that it is appropriate to amend the lease form 
to address such concerns, then such changes will be communicated via addendum to all 
registered proposers.  Any concerns and/or required modifications that proposers have with 
respect to such form of lease that are not addressed in an addendum should be identified to us 
in writing in the proposal. 
 

http://mta.info/mta/realestate/forms.html
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Brokerage Commissions 
 
No brokerage commission or other like fee or compensation will be due or payable by the MTA 
or any affiliate or subsidiary of the MTA in connection with any lease arising out of this RFP. 
 
Non-Discrimination 
 
The MTA will not discriminate against any person on the basis of race, creed, color, national 
origin, sex, age, sexual orientation, handicap or marital status in accepting, reviewing and 
evaluating proposals. 
 
Eligibility 
 
Employees of the MTA and its affiliates and subsidiaries, are ineligible under this RFP. Any 
proposal submitted by any such employee will be disqualified.  
 
Protests 
 
All protests or complaints relating to this RFP, including all protests or complaints that are 
exceptions to the limitation on contacts during a Restricted Period as set forth in the 
Procurement Lobbying Law (New York State Finance Law § 139-j and 139-k), regarding this 
RFP process must be submitted to the MTA General Counsel, 347 Madison Avenue, New York, 
New York 10017. Any such protest or complaint shall include: (1) the name and address of the 
protesting respondent; (2) identification of this RFP and the space or spaces relevant to the 
protest; and (3) a description of the substantive elements of the protest, including a description 
of the applicable law or other requirement that is alleged to have been violated, together with all 
relevant supporting documentation. The MTA General Counsel shall transmit the protest to the 
MTA Director of Real Estate for consideration.  The MTA Director of Real Estate may, at his/her 
sole discretion, meet with the protestor to review the issues raised in the protest. After review of 
a protest submitted under these provisions, the MTA Director of Real Estate will issue a written 
decision on the basis of the information provided by the protestor, the result of any meetings 
with the protestor, and the MTA Director of Real Estate’s own investigation of the matter. If the 
protest is upheld, MTA will take appropriate action to correct the RFP process to protect the 
rights of the protestor.  
 
Contacts 
 
The disposition process described in this RFP is subject to New York State’s State Finance 
Law Sections 139-j and 139-k (the “Procurement Lobbying Law”).  Pursuant to the 
Procurement Lobbying Law, all “contacts” (defined as oral, written or electronic 
communications with the MTA intended to influence this disposition process) during this 
disposition must be made with one or more designated point(s) of contact only (for the 
purpose of the foregoing, the period during which contacts must be made with one or more 
designated point(s) of contact starts when this RFP is advertised publicly and ends when 
Landlord has made a conditional designation of the selected tenant).  For this RFP, points of 
contact have been designated as follows:  Nancy Marshall (nmarshal@mtahq.org); Nicole 
Aguirre-Filder (naguirre@mtahq.org); Michael Ewing of Williams Jackson Ewing 
(mjewing@wjeinc.com); Gordon Pelavin (Gordon.Pelavin@am.jll.com) and Fernando Roman 
(Fernando.Roman@am.jll.com) of Jones Lang LaSalle; George Monasterio of Metro-North 
Railroad (monasterio@mnr.org), Randy Fleischer of Metro-North Railroad 

mailto:nmarshal@mtahq.org
mailto:naguirre@mtahq.org
mailto:mjewing@wjeinc.com
mailto:Gordon.Pelavin@am.jll.com
mailto:Fernando.Roman@am.jll.com
mailto:monasterio@mnr.org
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(rfleischer@mnr.org), Linda Corcoran of Metro-North Railroad (corcoran@mnr.org), and MTA 
Director of Real Estate Jeffrey B. Rosen (jrosen@mtahq.org).   
 
Exceptions to this rule include communications with regard to protests, RFP site visit 
participation and lease negotiations. The protest process for this disposition is set forth in the 
preceding section of this RFP. Nothing in the Procurement Lobbying Law inhibits any rights to 
make an appeal, protest or complaint under existing administrative or judicial procedures. 
 
Violations of the policy regarding permissible contacts must be reported to the appropriate MTA 
officer and investigated accordingly. The first violation may result in a determination of non-
responsibility and ineligibility for award to the violator and its subsidiaries, affiliates and related 
entities. The penalty for a second violation within four years is ineligibility for bidding/proposing 
on a procurement and/or ineligibility from being awarded any contract for a period of four years. 
The MTA will notify the New York State Office of General Services (“OGS”) of any 
determinations of non-responsibility or debarments due to violations of the Procurement 
Lobbying Law. Violations found to be “knowing and willful” must be reported to the MTA 
Executive Director and OGS. 
 
The information provided in this Request for Proposals is summary in nature and has been prepared 
without audit or verification. No representations or warranties of any kind, either expressed or 
implied, are made with respect to such information by the MTA, its affiliates or subsidiaries, or by 
any officer, employee, or agent thereof. Prospective tenants must recognize that the properties are 
being offered on an “as is” basis and that prospective tenants’ proposals must rely solely on their 
own independent investigations. A detailed independent investigation by any prospective tenant 
should be made before submitting a proposal. 
 

 
Group Site Visit 
   
An optional group site visit will take place as follows: 
 
Meeting Location: At the top of the stairs to the East Balcony, at the entrance to Metrazur. 
 
Date: May 31, 2011 
 
Time: 10:00 AM 
 
Please email naguirre@mtahq.org to confirm your attendance  

mailto:rfleischer@mnr.org
mailto:corcoran@mnr.org
mailto:jrosen@mtahq.org
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SUBMISSION REQUIREMENTS 
 
Please provide the following information with your submission: 

 
7. A signed Term Sheet (form included). 

 
2. A fully completed and signed Rent Proposal (form included). 

 
3. A fully completed and signed Prospective Tenant Information Statement (form included). 

 
4. A fully completed and signed NYS Finance Law Sections139-j and 139-k Certification 
(form included). 

 
5. A comprehensive description of your proposed concept and use, including price range of 
merchandise, and menu (if applicable). 

 
6. With respect to the portions of the Premises that are visible from the Main Concourse, the 
West Balcony or the top of the Met Life escalators, a general description of the 
improvements you propose to make and the signage, fixtures and lighting you propose to 
install. 
 
7. A company brochure, an annual report, photographs of existing retail locations, and/or 
similar material, if available. 

 
Follow-Up Information 
 
Later in the disposition process, MTA may ask you to provide more information, which might include 
(without limitation): 
 

 More detailed descriptions of proposed improvements and fixtures 
 Renderings and specifications depicting the size and location of any proposed 

logo/branding/signage  
 Sight line renderings depicting the proposed installation as viewed from the Main 

Concourse, the West Balcony and the top of the Met Life escalators respectively 
 Lighting plans indicating foot candle levels, color temperature, and light quality. 

 
 
Please note that all non-public company information submitted in response to this RFP is deemed 
confidential and a trade secret of the prospective tenant, subject to MTA’s obligations to make 
disclosure pursuant to law, including the New York Freedom of Information Law.  
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Term Sheet 

 
Premises 
 

As more particularly described in Appendix 1: 
 
“Required Spaces”: 
East Balcony (EB) ............................... 8,967 RSF 
Hall B Lobby (HBL) ............................. 1,290 RSF 
Northeast Balcony (NEB) .................... 2,830 RSF 
North Wall (NW) .................................. 1,322 RSF 
Suspended Mezzanine 
(under Northeast Balcony; SM) .............. 938 RSF 
 
Optional “Ancillary Facilities”: 
Hall B-1 (HB1) ..................................... 1,202 RSF 
Additional Hall B-1 (AHB) ......................  720 RSF 
Carey’s Hole 2nd Basement 
(CH2) .................................................. 6,062 RSF 
 
Rentable Square feet (RSF) is measured in accordance with the Real 
Estate Board of New York Recommended Method of Floor 
Measurement for Stores 
 
Please indicate here which Ancillary Facilities, if any, you wish to 
include in the Premises:  
 
 
 

Permitted Use 
 

As described (with specificity for each portion of the Premises, 
consistent with the requirements of the RFP) by Tenant in its proposal, 
and for no other purpose except as Landlord may authorize from time to 
time in its discretion. 
 

Tenant’s Work 
 

Tenant will be responsible for the cost of all improvements.  
Construction and design will be subject to Landlord’s Construction 
Requirements – which are comprised of: (a) Landlord’s Architectural 
Design Criteria, as supplemented as set forth in Appendix 2; (b) 
Landlord’s Mechanical and Electrical Tenant Design Criteria; and (c) 
Rules and Regulations for Tenant Construction – including Landlord’s 
approval as well as approval by the New York State Historical 
Preservation Officer.   
 
The current occupant of the Suspended Mezzanine will be relocated to 
a substitute space.  Tenant will be required to make and/or pay the cost 
of improvements needed to prepare the substitute space, which cost 
shall not exceed $50,000. 
 

Landlord’s Work 
 

None.  The Premises will be delivered as is (and may include all or any 
portion of Current Tenant’s fixtures). 
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Target Delivery 
Date 
 

5 business days after lease signing. 
 

Commencement 
Date 
 

Upon delivery. 

Construction 
Period End Date 
 
 

The day preceding the earlier to occur of (x) 120 days following the 
Commencement Date, or (y) the date on which Tenant opens for 
business to the public. 
 

Lease Term 
 

Initial term of approximately ten years and four months, with two 5-year 
renewal periods at Tenant’s option. 
 

Lease Year 
 

The 1st Lease Year will start on the Commencement Date and end on 
the last day of the calendar month in which the 1st anniversary of the 
Construction Period End Date occurs. 
 
Subsequent Lease Years will be 12 full calendar months, with the 
possible exception of the 10th Lease Year if there are no renewal terms, 
the 15th Lease Year if there is only one 5-year renewal term, or the 20th 
Lease Year if there are two 5-year renewal terms (the “Last Lease 
Year”).  
 
The Last Lease Year will be will be 12 full calendar months unless the 
Construction Period End Date occurs during the period July 1st through 
December 31st, in which case the Last Lease Year will end on the 
January 31st next following the 10th, 15th or 20th anniversary of the 
Construction Period End Date, as the case may be.  
 

Expiration Date 
 

The end of the 10th, 15th or 20th Lease Year. 
 

Prepaid Rent  
 

At lease signing, Tenant will prepay rent in the amount of $5 million by 
making a payment to or as directed by Landlord. 
 

Annual Base Rent 
 

As proposed by Tenant, using the Rent Proposal Form that follows on 
pages 14-16 of this RFP, subject to the following minimum 
requirements:  
 

 From the Commencement Date through the Construction Period 
End Date: 

 
$25,000 per month. 

 
 For the remainder of the first Lease Year: 

 
$800,000 per annum, plus $40 per annum for each RSF of the 
Ancillary Facilities that Tenant leases. 
 

 For the first year of the first optional term (i.e. Lease Year 11): 
 

$1,344,000 per annum, plus $54 per annum for each RSF of the 
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Ancillary Facilities that Tenant leases. 
 

 For the first year of the second optional term (i.e. Lease Year 
16): 

 
$1,664,000 per annum, plus $67 per annum for each RSF of the 
Ancillary Facilities that Tenant leases. 

 
During each of the initial term and the first optional term and the second 
optional term, the rent must increase by at least 3% per annum, or the 
equivalent in present value terms calculated using a 6% discount rate.   
 

Percentage Rent 
 

As may be proposed by Tenant, using the attached Rent Proposal 
Form, but not required. 
 

Marketing Charge 
 

$35,000 per annum from the Commencement Date through the end of 
the 1st Lease Year, with 3% increase over the prior Lease Year in each 
subsequent Lease Year. 
 

Trash Charge 
 

Either Tenant will be responsible for its own trash removal with no 
charge by Landlord or else Tenant will participate in the general 
Terminal retail trash removal program and will pay its proportionate 
share of the cost. 
 

Common Area 
Maintenance 
Charge 
 

None. 
 

Real Estate Taxes 
 

None. 
 

Utilities 
 

The Premises will be provided as-is with the existing utility connections 
as more particularly described in Appendix 6 to this RFP.  In general, 
points of connection for utilities exist within or near the Premises, 
Tenant’s use of utilities will be sub-metered, and Tenant will be charged 
based on its actual use. 
 

Hours of Operation 
 

Seven days per week. 
Maximum hours: 6:00 am to 1:30 am 
Minimum hours: TBD 

 
Security Guard 
 

24 hour per day security guards to be provided by Tenant. 
 

Public Access 
 

As more particularly described in Appendix 3 to this RFP, a total of 
1,304 usable square feet of space on the East Balcony and Northeast 
Balcony, adjoining the balustrades, must remain vacant and clear of 
fixtures, furniture and equipment, and available for non-retail public use 
in order to enable and encourage the public to enjoy views of the Main 
Concourse. 
 

B Hall Elevators 
 

Tenant will have the non-exclusive right to use the B Hall elevators. 
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Landlord will reserve the right to regulate the hours of deliveries through 
such elevators. 
 

Tenant Lease 
Assignment and 
Sublease Rights 
 

None permitted, except in connection with the sale of substantially all of 
Tenant’s assets, and then only for the Permitted Use. 
 

Brokers Tenant will pay its own broker, if any.  (Landlord compensates its 
leasing agent Williams Jackson Ewing other than on a commission 
basis). 
 

Security Deposit None required, in light of the aforementioned rent prepayment payment 
requirement. 
 

Guaranty Unless Tenant has a net worth that is suitably substantial under the 
circumstances, a guaranty from a creditworthy principal of the Tenant 
will be required. 
 

 
This Term Sheet must be signed by an officer of the prospective tenant: 
 
Prospective Tenant: 
___________________________________________________________ 
 
Authorized Signature: 
___________________________________________________________ 
 
Name: 
___________________________________________________________ 
 
Title: 
___________________________________________________________ 
 
Date: 
___________________________________________________________ 
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RENT PROPOSAL FORM 
 
The following chart must be completed.  (For minimum requirements, please see Term Sheet). 
 

Per annum with respect to the Required Spaces 
Year Proposed Base Rent  
Initial term 
 
1 $__________________  
 
2 $__________________  
 
3 $__________________  
 
4 $__________________  
 
5 $__________________  
 
6 $__________________  
 
7 $__________________  
 
8 $__________________  
 
9 $__________________  
 
10 $__________________  
First Option Period 
 
11 $__________________ 
 
12 $__________________ 
 
13 $__________________ 
 
14 $__________________ 
 
15 $__________________ 
Second Option Period 
 
16 $__________________ 
 
17 $__________________ 
 
18 $__________________ 
 
19 $__________________ 
 
20 $__________________ 
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Per annum with respect to the Ancillary Facilities (if any) 

Year Proposed Base Rent  
Initial term 
 
1 $__________________  
 
2 $__________________  
 
3 $__________________  
 
4 $__________________  
 
5 $__________________  
 
6 $__________________  
 
7 $__________________  
 
8 $__________________  
 
9 $__________________  
 
10 $__________________  
First Option Period 
 
11 $__________________ 
 
12 $__________________ 
 
13 $__________________ 
 
14 $__________________ 
 
15 $__________________ 
Second Option Period 
 
16 $__________________ 
 
17 $__________________ 
 
18 $__________________ 
 
19 $__________________ 
 
20 $__________________ 
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Proposed percentage rent, if any:   ___________________________________ 
 
_________________________________________________________________ 
 
This Rent Proposal must be signed by an officer of the prospective tenant: 
 
Prospective Tenant: __________________________________________________ 
 
Authorized Signature: ________________________________________________ 
 
Name: ____________________________________________________________ 

 
Title: _____________________________________________________________ 

 
Date: ______________________ 
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Prospective Tenant Information 
Statement 
Grand Central Terminal Lease  
    
The following information is provided to the Metropolitan Transportation Authority (“MTA”) Real Estate 
Department in connection with the submittal of a proposal for a lease at Grand Central Terminal. The 
acceptance by MTA of this Prospective Tenant Information Statement does not constitute an offer of the 
MTA or any affiliate or subsidiary thereof. Please attach additional sheets as necessary. Please print or 
type. 
 
Business Information 
 
1. Name of Prospective Tenant: ___________________________________________________ 

 
Street: _____________________________________________________________ 
 
City, State, Zip: ______________________________________________________ 
 
Telephone: _____________________ 
 

2. Name of President or most senior executive: ______________________________ 
  
 Name of Chief Financial Officer or Treasurer: _______________________________ 
 
3. Type of business:  
 

__ Corporation __Joint Venture __Partnership __ Limited Liability Corporation 
__ Sole Proprietor  
 

4. Federal Tax ID #__________________ State of Organization___________________________ 
 
Information Relating to Affiliates  
 
1. List all individuals and/or entities that directly or indirectly own 30% or more of the equity of, or 

otherwise control, the prospective tenant (“Principals”): 
 

Name: ___________________________________ % of Ownership: ____________ 
 
Street: _____________________________________________________________ 
 
City, State, Zip: _____________________________________________________ 
 
Telephone: _______________________ 
 
Name: ___________________________________ % of Ownership: ____________ 
 
Street: _____________________________________________________________ 
 
City, State, Zip: _____________________________________________________ 
 
Telephone: _______________________ 
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2.   If Applicable, name of Principal(s) who will provide guaranty described in Term Sheet  
 

Name: ___________________________________________________________ 
 
Street: ___________________________________________________________ 

 
City, State, Zip: ____________________________________________________ 
 
Telephone: ____________________ 
 
 

 
3. Have any of the Principals done business under any other name within the past three years? 

 □Yes  □No 
 If Yes, describe such business and provide the following information: 
 
 

 
Name of Business: __________________________________________________ 
 
Primary Contact Name: _______________________________________________ 
 
Tax ID#: __________________  Telephone #: ____________________________ 
 
Street: ___________________________________________________________  
 
City, State, Zip: _____________________________________________________ 

 
 
4. Does any Principal own more than 30% of the equity of, or otherwise control, any other or business  

entity? 

□Yes  □No 
If Yes, identify and provide the following information for each such entity: 
 
 

 Name of Business: __________________________________________________ 
 
Primary Contact Name: _______________________________________________ 
 
Tax ID#: __________________  Telephone #: ____________________________ 
 
Street: ___________________________________________________________  
 
City, State, Zip: _____________________________________________________ 
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Other Leases or Licenses with MTA and its Subsidiaries and Affiliates 
 
1. List all leases or licenses in force during the last 5 years between the MTA (and its subsidiaries 

and affiliates) and the prospective tenant or any Affiliate of the prospective tenant.  
 
 a. Name of lessee or licensee: ___________________________________________ 
 
  Location: ___________________________________________________________ 
 
  MTA Agency: _________________________________________________ 
 
  
 
 b. Name of lessee or licensee: ___________________________________________ 
 
  Location: ___________________________________________________________ 
 
  MTA Agency: _________________________________________________ 
 
2. Describe any lessee or licensee defaults under such leases or licenses: 
 
  ______________________________________________________________ 
 
 _______________________________________________________________ 
 
 ________________________________________________________________ 
 
 
Business References 
 
1. Provide at least three references for companies with which the prospective tenant or one or more 

of its Principals does business, including at least one vendor: 
 

a. Company Name: ______________________________________________________ 
 

Street: ______________________________________________________________ 
 
City, State, Zip: ________________________________________________________ 
 
Primary Contact and Title: _______________________________________________ 
 
Telephone #:___________________ 

 
b. Company Name: ______________________________________________________ 
 

Street: ______________________________________________________________ 
 
City, State, Zip: ________________________________________________________ 
 
Primary Contact and Title: _______________________________________________ 
 
Telephone #:___________________ 

 
                                                 
 For definition of Affiliate, see page 4 of RFP. 
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c. Company Name: ______________________________________________________ 
 

Street: ______________________________________________________________ 
 
City, State, Zip: ________________________________________________________ 
 
Primary Contact and Title: _______________________________________________ 
 
Telephone #:___________________ 

 
Bank References * 
 
1. Provide at least one reference for a bank with which the prospective tenant (or a Principal) has an 

account and regularly does business: 
 
 

Name of Bank: ________________________Branch # or Location: __________________ 
 
Street: __________________________________________________________________ 
 
City, State, Zip: ___________________________________________________________ 
 
Name of Bank Officer: _____________________________________________________ 
 
Telephone #: ___________________________ 
 
Name on Account: _______________________________________________________ 
 
Account #: ______________________ 
 
 

2. If different, provide at least one such bank reference for each guarantor identified above: 
 
 

Name of Bank: ________________________Branch # or Location: __________________ 
 
Street: __________________________________________________________________ 
 
City, State, Zip: ___________________________________________________________ 
 
Name of Bank Officer: _____________________________________________________ 
 
Telephone #: ___________________________ 
 
Name on Account: _______________________________________________________ 
 
Account #: ______________________ 

 
 
 
 
 
 
*Need not be completed if prospective tenant is a publicly-traded company. 
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Available Financing* 
 
1. Describe each source of financing for the proposed business at Grand Central Terminal: 
 

a. Name of Source: _________________________________________________________ 
 

Street: _________________________________________________________________ 
 
City, State, Zip: __________________________________________________________ 
 
Telephone #: ____________________ 
 
Available Dollar Amount $_____________________________ 
 

 
b. Name of Source: _________________________________________________________ 
 

Street: _________________________________________________________________ 
 
City, State, Zip: __________________________________________________________ 
 
Telephone #: ____________________ 
 
Available Dollar Amount $_____________________________ 

 
 

 
 
 
 
 
 
 
 

*Need not be completed if prospective tenant is a publicly-traded company.
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Financial Statements 
 
Provide financial statements (audited, if available) for prospective tenant and each guarantor for the past 
two full fiscal years. If financial statements are not otherwise available, please provide the following 
information: 
 
ASSETS 
 
Funds 
1. Cash ........................................................................................ $__________ 
2. Checking .................................................................................. $__________ 
3. Savings .................................................................................... $__________ 
4. Other ........................................................................................ $__________ 
5. Subtotal – Funds (add lines 1 to 4)  ........................................ $__________ 
 
Receivables 
6. Trade or Business.................................................................... $__________ 
7. Other ........................................................................................ $__________ 
8. Subtotal – Receivables (add lines 6 to 7)  ............................... $__________ 
 
Securities 
9. Stocks ...................................................................................... $__________ 
10. Bonds ....................................................................................... $__________ 
11. Other (Pensions, Annuities)  .................................................... $__________ 
12. Subtotal – Securities (add lines 9 to 11)  ................................. $__________ 
 
Fixed Assets 
13. Equipment ................................................................................ $__________ 
14. Other ........................................................................................ $__________ 
15. Subtotal – Fixed Assets (add lines 13 to 14)  .......................... $__________ 
 
Other Assets 
16. Trade, Auto .............................................................................. $__________ 
17. Life Insurance .......................................................................... $__________ 
18. Subtotal – Other Assets (add lines 16 and 17)  ....................... $__________ 
19. Inventory .................................................................................. $__________ 
20. Miscellaneous .......................................................................... $__________ 
21. Land and Buildings .................................................................. $__________ 
 
22. GRAND TOTAL ASSETS (add lines 5, 8, 12, 15, 18-21)  ...... $__________ 
 
LIABILITIES 
23. Trade Payables........................................................................ $__________ 
24. Unsecured Notes Payable ....................................................... $__________ 
25. Secured Notes Payable ........................................................... $__________ 
26. Deferred ................................................................................... $__________ 
27. Miscellaneous .......................................................................... $__________ 
28. GRAND TOTAL LIABILITIES (add lines 23-27)  .................... $__________ 
29. CAPITAL/NET WORTH (line 22 minus line 28)  ..................... $__________ 
 
If the prospective tenant is in the process of being organized and does not yet have assets or 
liabilities, complete this financial statement on the basis of personal assets and liabilities of the 
Principal(s) that will provide a guaranty as required by the Term Sheet. Clearly indicate all sources 
of capitalization. If the prospective tenant is a publicly-traded company, submit a copy of its most 
recent 10K. 
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Projected First Year Business Plan* 
 
Provide projected income and expenses for the first year of the lease term: 
 
Income:  
1. Estimated Sales / Revenue ..................................................... $__________ 
2. Cost of Goods Sold ................................................................. $__________ 
3. GROSS PROFIT (subtract line 2 from line 1)  ......................... $__________ 
 
Expenses:  
4. Wages, Salaries....................................................................... $__________ 
5. Rent ......................................................................................... $__________ 
6. Telephone ................................................................................ $__________ 
7. Gas .......................................................................................... $__________ 
8. Electricity ................................................................................. $__________ 
9. Interest on Loan ....................................................................... $__________ 
10. Advertising ............................................................................... $__________ 
11. Postage .................................................................................... $__________ 
12. Travel ....................................................................................... $__________ 
13. Vehicle Expense ...................................................................... $__________ 
14. Payroll Taxes ........................................................................... $__________ 
15. Other Taxes ............................................................................. $__________ 
16. Supplies ................................................................................... $__________ 
17. Legal Fees ............................................................................... $__________ 
18. Accounting Fees ...................................................................... $__________ 
19. Insurance ................................................................................. $__________ 
20. Repairs .................................................................................... $__________ 
21. Equipment Rental .................................................................... $__________ 
22. Depreciation ............................................................................. $__________ 
23. Other ........................................................................................ $__________ 
24. TOTAL EXPENSES (add lines 4 through 23)  ........................ $__________ 
25. ESTIMATED PROFIT (LOSS) (subtract line 24 from line 3)  .. $__________ 
 
*Need not be completed if prospective tenant is a publicly-traded company. 
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Projected First Year Business Plan (Continued) 
 

 

Startup Costs 

Provide estimated start-up costs: 

Legal Costs .................................................................................... $__________ 

Architectural Fees .......................................................................... $__________ 

Licensing Fees ............................................................................... $__________ 

Incorporation Fees ......................................................................... $__________ 

Rent During Construction ............................................................... $__________ 

Construction Costs ......................................................................... $__________ 

Fixtures ........................................................................................... $__________ 

Inventory......................................................................................... $__________ 

Consulting Fees ............................................................................. $__________ 

Franchise Fees .............................................................................. $__________ 

Miscellaneous ................................................................................ $__________ 

TOTAL STARTUP COSTS ............................................................ $__________ 

 

Projected Sales For Lease Term  

Provide projected sales for the lease term after the first year (include only those years during proposed 
lease term) 
 

Year Two:   ..................................................................................... $__________ 

Year Three:   .................................................................................. $__________ 

Year Four:   .................................................................................... $__________ 

Year Five:   ..................................................................................... $__________ 

Year Six:   ....................................................................................... $__________ 

Year Seven:   ................................................................................. $__________ 

Year Eight:   ................................................................................... $__________ 

Year Nine:   .................................................................................... $__________ 

Year Ten: ....................................................................................... $__________ 
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Responsibility-Related Questions 
 
Answer all of the following: 
 
Has the prospective tenant or any Affiliate thereof ever been barred from bidding on 
contracts, or declared not responsible, by any city, town, village, county, state, or 
federal public entity? 
 

 
□Yes  □No 

Are any outstanding liens pending against the prospective tenant or any Affiliate 
thereof? 
 

□Yes  □No 

Are any judgments outstanding against the prospective tenant or any Affiliate 
thereof? 
 

□Yes  □No 

Is any suit or other legal action pending against the prospective tenant or any 
Affiliate thereof? 
 

□Yes  □No 

Has the prospective tenant or any Affiliate thereof ever been adjudged bankrupt, 
voluntarily or involuntarily, under any provision of the Bankruptcy Law, executed an 
assignment for the benefit of creditors, or abandoned a business without satisfying 
its outstanding debts? 
 

□Yes  □No 

Has the prospective tenant or any Affiliate thereof ever been convicted of a felony? 
 □Yes  □No 

Is any elected representative or other officer or employee of, or any person whose 
salary is payable in whole or in part from, the federal government or the State or City 
of New York, or any member, officer or employee of the Metropolitan Transportation 
Authority or any affiliate or subsidiary thereof, directly or indirectly interested in this 
proposal or in the proposed lease to which it relates? 
 

□Yes  □No 

 
If answered “yes” to any of the above, please provide details below: 
 
 
 
 
 
 
 
Consent to Credit Review 

 
By executing this Prospective Tenant Information Statement, the undersigned authorizes the Metropolitan 
Transportation Authority or its designated agent or contractor to conduct a credit and reference 
investigation of the prospective tenant and its Affiliates. This authorization includes, without limitation, 
authorization to obtain verbal and written information from banks, other commercial and financial 
institutions, credit reporting agencies and present and former customers, including without limitation the 
entities described in this Prospective Tenant Information Statement. 
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No Collusion Statement  
 
By executing this Prospective Tenant Information Statement, the undersigned represents and warrants 
that: 
 
(i) The compensation and other terms of this proposal have been arrived at independently without 
any agreement, collusion, consultation, or communications intended to restrict competition; 
 
(ii)  Unless otherwise required by law, the compensation and other terms quoted in this proposal have 
not been knowingly disclosed by the undersigned or any other individual and, before the proposal is 
opened, shall not knowingly be directly or indirectly disclosed by the undersigned or any other individual 
by or on behalf of the undersigned to any other proposer or to any competitor; and  
 
(iii)  No attempt has been made or will be made by the undersigned or by any other individual by or on 
behalf of the undersigned to induce any other person, partnership, corporation, or other entity to submit or 
not to submit a proposal, for the purpose of restricting competition. 
 
The undersigned individual declares under the penalties of perjury provided for by Article 210 of the New 
York PenaI Law that the undersigned individual has read fully and understands all of the terms and 
conditions of this Request for Proposals, and all of the foregoing questions in this Prospective Tenant 
Information Statement. The answers and statements herein including, without limitation, this Prospective 
Tenant Information Statement, are to the best of the undersigned's knowledge and belief true, correct, 
and complete. The undersigned agrees that in the event that circumstances reflected by the answers 
herein change, the undersigned will promptly notify the Real Estate Department of the Metropolitan 
Transportation Authority in writing by certified mail. The undersigned also understands that any 
misstatement, omission or failure to update information may be cause for the Metropolitan Transportation 
Authority not to award to the proposed lease to the prospective tenant, and may have the effect of 
precluding persons or entities from doing business with the Metropolitan Transportation Authority or its 
affiliates or subsidiaries in the future. 

 
This Prospective Tenant Information Statement must be signed: 
   
 
Prospective Tenant: __________________________________________________ 
 
Authorized Signature: ________________________________________________  

 
Name: ____________________________________________________________ 

 
Title: _____________________________________________________________ 

 
Date: _________________________ 
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NEW YORK STATE FINANCE LAW SECTIONS 139-j and 139-k CERTIFICATION  
 

 
 
General  
Information All procurements (which are defined to include essentially all real estate transactions) 

by the MTA in excess of $15,000 annually are subject to New York State’s State 
Finance Law Sections 139-j and 139-k, effective January 1, 2006 (the “Procurement 
Lobbying Law”). 

    
Pursuant to the Procurement Lobbying Law, all “contacts” (defined as oral, written or 
electronic communications with the MTA intended to influence a procurement) during 
a procurement must be made with one or more designated Point(s) of Contact only. 
Exceptions to this rule include written questions during the bid/proposal process, 
communications with regard to protests, contract negotiations and RFP conference 
participation. Nothing in the Procurement Lobbying Law inhibits any rights to make an 
appeal, protest or complaint under existing administrative or judicial procedures. 
 
Violations of the policy regarding permissible contacts must be reported to the 
appropriate MTA officer and investigated accordingly. The first violation may result in 
a determination of non-responsibility and ineligibility for award to the violator and its 
subsidiaries, affiliates and related entities. The penalty for a second violation within 
four (4) years is ineligibility for bidding/proposing on a procurement and/or ineligibility 
from being awarded any contract for a period of four (4) years. The MTA will notify 
the New York State Office of General Services (“OGS”) of any determinations of non-
responsibility or debarments due to violations of the Procurement Lobbying Law. 
Violations found to be “knowing and willful” must be reported to the MTA Executive 
Director and OGS. 
 
Moreover, the statutes require the MTA to obtain certain affirmations and 
certifications from bidders and proposers. This Certification contains the forms with 
which to comply, together with additional information and instructions. 

 
 
Instructions New York State Finance Law §139-k (2) obligates the MTA to obtain specific 

information regarding prior non-responsibility determinations. This information must 
be collected in addition to the information that is separately obtained pursuant to New 
York State Finance Law §139-k, an offerer must be asked to disclose whether there 
has been a finding of non-responsibility made within the previous four (4) years by 
any governmental entity due to: (a) a violation of New York State Finance Law §139-j 
or (b) the intentional provision of false or incomplete information to a governmental 
entity. 

 
 As part of its responsibility determination, New York State Finance Law §139-k(3) 

mandates consideration of whether an offerer fails to timely disclose accurate or 
complete information regarding the above non-responsibility determination. In 
accordance with law, no procurement contract shall be awarded to any offerer that 
fails to timely disclose accurate or complete information under this section, unless the 
factual elements of the limited waiver provision can be satisfied on the written record. 
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   Disclosure of Prior Non-Responsibility Determinations 
 
Name of  
Prospective          
Tenant: 
 
Address:           
    
           
 
Name and Title  
of Person  
Submitting 
This Form:           
 
           
 
 
Has any governmental entity3 made a finding of non-responsibility regarding the prospective tenant or any 
Affiliate thereof in the previous four years?  Yes No 

 
 
If yes: Was the basis for such finding of the non-responsibility due to a violation of State Finance Law 
§139-j?  Yes No       
 
Was the basis for such finding of non-responsibility due to the intentional provision of false or incomplete 
information to a governmental entity? Yes No 
 
   If yes, please provide details regarding the finding of non-responsibility below. 
 
   Governmental Entity:         
 
   Year of Finding of Non-Responsibility:       
 
   Basis of Finding of Non-Responsibility:       
        
              
 
   (Add additional pages as necessary) 
 
    
Has any governmental entity terminated a procurement contract with the prospective tenant or any 
Affiliate thereof due to the intentional provision of false or incomplete information? Yes No 
 

                                                 
3  A “governmental entity” is: (1) any department, board, bureau, commission, division, office, council, committee or officer of New 
York State, whether permanent or temporary; (2) each house of the New York State Legislature; (3) the unified court system; (4) any 
public authority, public benefit corporation or commission created by or existing pursuant to the public authorities law; (5) any public 
authority or public benefit corporation, at least one of whose members is appointed by the governor or who serves as a member by 
virtue of holding a civil office of the state; (6) a municipal agency, as that term is defined in paragraph (ii) of subdivision(s) of section 
one-c of the Legislative Law; or (7) a subsidiary or affiliate of such a public authority. (SFL §139-j, paragraph 1.a.) 
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Prospective Tenant’s Affirmation and Certification 
 
By signing below, the undersigned: 

 
a) Affirms that the prospective tenant understands and agrees to comply with the 

policy regarding permissible contacts in accordance with New York State 
Finance Law Sections 139-j and 139-k. 

b) Certifies that all information provided to the MTA with respect to New York State 
Finance Law §139-j and §139-k is complete, true and accurate. 

 
 

 
Prospective Tenant: __________________________________________________ 
 
Authorized Signature: ________________________________________________  

 
Name: ___________________________________________________________ 

 
Title: _____________________________________________________________ 

 
Date: _______________________ 

 
 
 
MTA’s Right to Terminate:  
 
The MTA reserves the right to terminate any lease with the prospective tenant arising out of this RFP in 
the event it is found that the foregoing certification, in accordance with New York State Finance Law 
§139-k, was intentionally false or intentionally incomplete. Upon such finding, the MTA may exercise its 
termination right by providing written notification to the tenant in accordance with the written notification 
terms of such lease. 
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Appendix 1 
Premises 

 
Page A1.1 Note & Table of Contents 
 
Note: 

This appendix includes, first, KEY PLANS which locate the spaces that are included in the 
Premises within the overall Grand Central Terminal building, and, next, PREMISES PLANS 
showing the individual spaces. 

 
 
 

Appendix 1 - Table of Contents 
 
Page Contents 

 
A1.1 Note & Table of Contents 
 
A1.2 KEY PLANS, Hall B 1st Floor Level & Balcony Level 
 
A1.3 KEY PLANS, Main Concourse Level, and Carey’s Hole 2nd Basement Level 
 
A1.4 PREMISES PLANS - East Balcony, Hall B Lobby, Northeast Balcony,  

North Wall, and Suspended Mezzanine 
 
A1.5 PREMISES PLANS - Carey’s Hole 2nd Basement 
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 Page A1.2 KEY PLANS, Hall B 1st Floor Level & Balcony Level 
 

Hall B 1st Floor Level 

The small towers in the four corners of Grand Central 
are known as “Halls.”  Hall B is located in the 
Northeast corner of Grand Central.  Hall B 1st Floor 
Level is a small area one level above the balconies.   
 
This RFP includes the following spaces on this level, 
all of which are OPTIONAL Ancillary Facilities: 
 
HB1 ..... 1,202 RSF.  One flight of stairs up from Hall 

B Lobby; finished space including office, 
file, and bathroom space.  OPTIONAL 
Ancillary Facility. 

AHB .... Up to approximately 720 RSF.  This is an 
unimproved area which can be connected to 
HB1.  It runs from Hall B west towards Hall 
A .  It is approx. 7.5’ wide.  OPTIONAL 
Ancillary Facility.   

 
North  

 
Balcony Level 

This RFP includes the following spaces on this level, 
all of which are REQUIRED as part of the 
Premises: 
 
EB ........ 8,967 RSF.  Currently Metrazur restaurant.   

NEB ..... 2,830 RSF.  Currently unleased space on the 
east side of the North Balcony.   

HBL ..... 1,290 RSF.  Currently unleased, this is the 
elevator lobby between EB and NEB.   

NW ...... 1,322 RSF.  Unfinished.  Currently used as 
storage.  This is an area between NEB/HBL 
and the Met Life Building to the North.  

SM ....... 938 RSF.  Currently used as storage.  This 
area is in a mezzanine suspended from the 
underside of NEB.  It is accessible through a 
stairway in the center of NEB only.   
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Page A1.3 KEY PLANS, Main Concourse Level, and Carey’s Hole 1st & 2nd Basement 
Levels 

 
Main Concourse Level 

None of the Premises is located on the Main 
Concourse level.  This plan shows the location of the 
access points to Carey’s Hole in relation to the 
Premises.  The B Hall Elevators are a good point of 
reference to orient from the Balcony Level to the 
Main Concourse level. 

 

 
 

Carey’s Hole 2nd Basement Level 

Carey’s Hole is a two-level area generally located 
underneath the Shuttle Passage on the Main 
Concourse level.  The space is currently improved as 
facilities for railroad personnel. 

This RFP includes the following space two levels 
below the Main Concourse, which is an 
OPTIONAL Ancillary Facility: 
 
CH2 ..... 6,062 RSF 

 

 

 
Carey’s Hole 2nd Basement Level 
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Page A1.4 PREMISES PLAN, East Balcony, Hall B Lobby, Northeast Balcony,  
North Wall, and Suspended Mezzanine 

 
Hall B- 1 (HB1) OPTIONAL 
Additional Hall B-1 (AHB) OPTIONAL 

 

 

 
East Balcony (EB) REQUIRED 
Hall B Lobby (HBL) REQUIRED 
Northeast Balcony (NEB) REQUIRED 
North Wall (NW) REQUIRED 
Suspended Mezzanine (SM) REQUIRED 
 
A stair leads down from NEB to SM.  It is 
permissible to close this stair and remove the railing 
surrounding it. 
 
The existing terrazzo floor in EB, HBL, and NEB can 
be replaced with a new installation of like material. 
 
Some utilities and/or cement block currently divide 
portions of NW.  It is possible for these to be 
relocated allowing a clear path of travel through all of 
NW. 
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Page A1.5 PREMISES PLAN, Carey’s Hole 2nd Basement 
 
Carey’s Hole 2nd Basement (CH2) 
OPTIONAL 

Carey’s Hole is a two-level area generally located 
underneath the Shuttle Passage on the Main 
Concourse level.  The space is currently improved as 
facilities for railroad personnel. 

Carey’s Hole 2nd Basement is located two levels 
below the Main Concourse. 

Tenant shall be responsible for design and 
construction of improvements for CH2 to satisfy code 
compliance and ready it for occupancy, including: 

 Modifying and extending two egress stairs 
that currently connect the Main Concourse 
level and Carey’s Hole 1st Basement level 
such that these stairs will also connect to 
Carey’s 2nd Basement.    This includes 
removal of a stair that currently goes from 
Carey’s Hole 1st Basement to Carey’s Hole 
2nd Basement and related slab infill. 

 Providing elevator service.   

 Building a demising wall. 

 Demolition of the existing improvements as 
needed. 

 Construction of a split system cooling unit 
(approximately 20 tons), the condenser of 
which can be located in a room within 
Grand Central at Street level that is adjacent 
to the sidewalk on Vanderbilt Avenue; and 
the air handling unit of which will be located 
within the Premises. 

 Construction of new improvements as 
needed. 

If Tenant elects to lease CH2, it must be leased must 
be leased in its entirety. 
 
Additional information concerning Carey’s Hole can 
be found in Appendix 6. 
 

Existing Condition 

 
 

Lease Outline with New Egress Stairs 
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Appendix 2 
Supplemental Design and Merchandising Requirements 

 
Grand Central Terminal Retail Development: BALCONY RETAIL/RESTAURANTS 

These Design Criteria are intended to preserve, enhance and respect the existing and historic 
character of the Terminal. Grand Central Terminal’s Balconies are located along the historic 
East, West, and North Balconies overlooking the Main Concourse. The Balconies offer 
spectacular views onto the Main Concourse.  Landlord approval will be required for all designs, 
in accordance with the tenant submission requirements referenced in this document. Separate 
approval by New York State SHPO must be obtained and a courtesy submission to New York 
City Landmarks Preservation Commission will be required. 

All back-of-the-house functions and work zone areas will be located in adjacent non-historic 
auxiliary spaces. For restaurants, all cooking, dish washing, and the majority of the food 
preparation and storage must be done in these auxiliary spaces. 

1. Floors 

Flooring is to remain cementitious terrazzo. Any portion of floor that is disturbed must be 
replaced with the same color, pattern and finish. Any such floor replacement must be approved 
by Landlord. 

Areas of raised flooring may be placed on top of the balcony floor (but may not be attached to 
the floor) to improve the sight lines for viewing activity on the Main Concourse below and to 
minimize the number of plumbing and electrical penetrations in the floor. 

Areas of raised flooring must be held back from all historic surfaces such as walls, columns and 
railings. Any raised flooring must be limited to a single level at a maximum height of 1’-6” off 
the existing floor, set back 8’-0” from the balcony balustrades. 

Removal of the stair that is located in the center of the Northeast Balcony is permissible, 
provided the removed materials are safeguarded and delivered to Landlord for storage, and the 
floor is in-filled to match the rest of the balcony.  

2. Walls 

All balcony walls are designated landmark surfaces and may not be altered.  Penetrations into 
existing tiles in such walls will not be allowed.  New walls in front of existing historic walls will 
be permitted. 

3. Ceilings 

Ceilings in historic spaces may not be altered. Ceilings in non-historic spaces must be in 
conformance with the generally applicable design guidelines that are referenced elsewhere in this 
document. 
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4. Counters, Furnishings, Displays, and Seating 

All new fixtures/furniture must be set off the balustrades (min. 3’-0”) as per attached drawing.  
Fixtures closest to the balustrades may not be more than 4’-0” high. Fixtures taller than 4’-0” 
high will only be permitted along the back walls, away from the view from the Main Concourse. 
All merchandising/ seating plans and elevations must be reviewed and approved by Landlord. 

Displays, service stations, banquettes, and glass dividers may not be greater than 6’-0” in height 
above existing floor. 

Bottle displays, glass racks, decorative ornamentation, etc. may be no higher than 9’-2” above 
the existing floor. 

5. Lighting 

There is existing general lighting in the historic spaces. Any supplementary lighting by the 
Tenant must be incorporated into or supported by the Tenant’s fixturing and may not exceed 9’ -
0” in height above the existing floor. No fluorescent light sources may be used in any historic 
space. Fluorescent lighting may be used in work spaces as long as it is shielded from the public 
view and color corrected.  All lighting must be 3000k color temperature.  

6. Signage 

All signage must take into consideration the historic nature of the space.   All signage must be 
reviewed and approved by Landlord.  See attached plans and interior elevations for allowable 
locations.  No signs shall be visible from the Main Concourse except for the signs that are 
explicitly shown on the attached plans. Signs will be allowed in the recesses on the East Balcony 
but only on the north- and south-facing walls.  

On the Northeast Balcony, signs will be permitted on the north face of the columns and on the 
north wall with a maximum height of 9’-2” (as shown on the attached interior elevation and 
plan).   

A single enterprise identification sign will be permitted under the arch on the East Balcony (as 
shown on the attached plan and elevation). No other signage will be permitted that is visible 
from the center of the Main Concourse.  

A floor-supported menu case or directional sign may be allowed on either side of the landing 
midway up the stairs that lead to the East Balcony. 

Easel signs may be placed anywhere within the Premises. 

7. Limitation on Procurement by Tenant of Advertising in the Main Concourse: 

Except as Landlord may otherwise agree in Landlord’s discretion, Tenant will not be allowed to 
supplement its Premises signage by purchasing advertising on the four large-format “Duratrans” 
displays located on the north wall of the Main Concourse for more than one month in any year.   
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Appendix 3 
Public Use Area 

 
A minimum total of 1,304 usable square feet of space on the East Balcony and Northeast Balcony, 
adjoining the balustrades, must remain vacant and clear of fixtures, furniture and equipment, and 
available for non-retail public use in order to enable and encourage the public to enjoy views of the Main 
Concourse.  The location of such Public Use Area is subject to approval by the Landlord.  The plan below 
shows a highlighted illustrative configuration for the Public Use Area that is acceptable to Landlord.  
Landlord will consider proposals for alternate configurations for the Public Use Area to facilitate Tenant’s 
design provided an area equal to or greater than 1,304 usable square feet is provided and, in Landlord’s 
sole discretion, such alternate configuration adequately archives the goal of enabling and encouraging the 
public to enjoy views of the Main Concourse. 
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Appendix 4 
Plans and Background Information 

 
The files listed below are accessible at https://grandcentralterminal.box.net/shared/z2mlivbdgn 

 
 
The information below is listed in the following format: 
 
\foldername 
Description of contents of file filename1.ext Filename1.ext 
Description of contents of file filename2.ext Filename2.ext 
Description of contents of file filename3.ext Filename3.ext 

 
A folder name is listed first in bold.  Next, each row lists a file contained in the particular folder; 
the first column of the row gives a description of the contents of the file, and the second column 
of the row gives the file name. 
 
 
 
\Balcony Level (including EB, NEB, HBL, NW, SM, HB1, and AHB)\Floorplans 
Plan of Balcony and B-1 levels – PDF format Balcony and B-1 Plans.pdf   
Plan of Balcony and B-1 levels – CAD 
format 

Balcony and B-1 Plans.DWG   

 
\Balcony Level (including EB, NEB, HBL, NW, SM, HB1, and AHB)\East Balcony - 
Metrazur - As Built Plans 
Architectural plans from Metrazur original 
build out 

Metrazur 1998 As Built Plans.pdf   

Architectural plans from Metrazur’s small 
renovation 

Metrazur 2005 Renovation Plans.pdf 

A floor plan showing the boundaries of the 
East Balcony space 

Metrazur as-built floor plan.pdf   

 
\Balcony Level (including EB, NEB, HBL, NW, SM, HB1, and AHB)\MEP 
Base building Fire Protection information Balcony Level 1996 Fire Protection FP226A 

Base Building.pdf   
Base building HVAC information Balcony Level 1996 HVAC M226A  Base 

Building.pdf  
Base building HVAC information Balcony Level 1996 HVAC M226B Base 

Building.pdf   
MEP drawings from Metrazur original build 
out 

Metrazur MEP As Builts.pdf   

 
  

https://grandcentralterminal.box.net/shared/z2mlivbdgn
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\Balcony Level (including EB, NEB, HBL, NW, SM, HB1, and AHB)\MEP\East Balcony 
Ventilation Study 2003 
A ventilation study of the East Balcony space  RWDI Draft Final Ventilation Report 04-

1000A.pdf  
 
\Balcony Level (including EB, NEB, HBL, NW, SM, HB1, and AHB)\Stone Specifications 
and Photos 
Information about stone types Balcony Stone Specifications and Photos.pdf 
 
\Balcony Level (including EB, NEB, HBL, NW, SM, HB1, and AHB)\Structural\Floor 
Build Up 
Detail of the construction of the floor floor build 1 A2.pdf   
Detail of the construction of the floor floor build 2 A3.pdf   
Detail of the construction of the floor floor build 3.pdf   
Detail of the construction of the floor floor build 4.pdf   
Detail of the construction of the floor floor build 5.pdf   
Detail of the construction of the floor floor build 6 Drawing of Typical Roof and Floor 

Construction.pdf 
 
\Balcony Level (including EB, NEB, HBL, NW, SM, HB1, and AHB)\Structural\Floor 
Framing 
This file contains an explanation of the other 
files in this folder 

Description of Drawings - East Balcony and 
North Balcony Floor Framing.pdf   

 A1.pdf  
 A2.pdf  
 A3.pdf  
 E4 Section 1.pdf 
 E4 Section 2.pdf 
 Joseph E. Brennan Jr., P.E. plan.pdf  
 
p\Balcony Level (including EB, NEB, HBL, NW, SM, HB1, and AHB)\Suspended 
Mezzanine 
A floor plan of the SM space MJ’s Suspended Mezzanine As Built.pdf 
A schematic design of a 2nd egress from the 
SM space (designed and not built) 

Suspended Mezzanine Possible 2nd Egress 
Design.pdf   
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\Balcony Level (including EB, NEB, HBL, NW, SM, HB1, and AHB)\Train Shed Ceiling 
Information (to cover installations in the train shed ceiling) 
This file contains an explanation of the 
other files in this folder 

Explanation of Train Shed Ceiling Information (to 
cover installations in the train shed ceiling).pdf 

 IMG_7981L.jpg 
 IMG_7982L.jpg 
 IMG_7983L.jpg 
 IMG_7984L.jpg 
 IMG_7985L.jpg 
 Titan_Train Shed_Ceiling_Plan.pdf  
 Titan_Train Shed_Reflected_Ceiling_Plan.pdf 
 Titan_Train Shed_Test_Area_Rendering.pdf 
 
\Carey's Hole 
Information about the existing freight 
elevator from Vanderbilt Avenue to Carey’s 
Hole.  This information is included in case 
Tenant would like to renovate or replace this 
elevator. 

Vanderbilt Avenue Freight Elevator 
Information.pdf   

Includes the following information from a 
2010 study of Carey’s Hole: 

- Existing floor plans; all levels 
- Exit Analysis 
- Engineering existing conditions 

analysis 
- Conceptual design floor plans for 

Carey’s Hole redevelopment 
 

Carey's Hole 2010 study information.pdf   

Background information on the history and 
name of the Carey’s Hole area 

Carey's Hole History.pdf 

 
\Carey's Hole\Floorplans 
Carey's Hole Floorplans – CAD version Carey's Hole Plan.dwg  
Carey's Hole Floorplans – PDF version Carey's Hole Plan.pdf  
 
\Carey's Hole\Floorplans\CAD files from Carey's Hole Study 
CAD file of Carey’s Hole 2nd Basement 
Level 

exfp_01_subcellar.dwg  

CAD file of Carey’s Hole 1st Basement 
Level 

exfp_02_cellar.dwg  

CAD file of Main Concourse Level area 
above Carey’s Hole 

exfp_03_subway.dwg  

CAD file of Street Level area above 
Carey’s Hole 

exfp_04_street.dwg  
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\Carey's Hole\MEP 
A drawing showing location of exiting 
utilities in Carey’s Hole 2nd Basement 

Carey's Hole  2nd Basement 2010 Utility 
Survey.pdf   

Photographs from a survey of utilities in 
Carey’s Hole 

Carey's Hole  Photos from 2010 Utility 
Survey.pdf 

Base Building MEP drawings for Carey’s 
Hole 

Carey's Hole 1996 MEP plans.pdf 

 
\Landmark Areas 
Shows which areas within Grand Central 
Terminal are historic areas 

GCT Landmark Areas.pdf 

 
\Loading Dock 
Map and plan of loading dock area Loading Dock Plan.pdf  
Information about loading dock 
dimensions, hours, et cetera 

Loading Dock Specifications.pdf 

 
\Main Concourse Plan and Sections 
Main Concourse E-W Section – CAD format Main Concourse E-W Section.dwg  
Main Concourse E-W Section – PDF format Main Concourse E-W Section.pdf  
Main Concourse Plan – CAD format Main Concourse Plan.dwg   
Main Concourse Plan – PDF format Main Concourse Plan.pdf   
Main Concourse N-S Section – CAD format Main Concourse N-S Section.dwg  
Main Concourse N-S Section – PDF format Main Concourse N-S Section.pdf  
 
Note regarding structural conditions information generally: 
The following is contact information for a third party structural engineer who can be retained to 
provide information on structural design Grand Central Terminal: 
 

Joseph E. Brennan Jr., P.E. 
Structural Engineer 
51 East 42nd Street 
Suite 608 
New York, NY  10017 
(212) 297-0205 
(917) 750-9333 
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Appendix 5 - 
Utilities 

 
Electricity 
 
The following existing electrical distribution is available to serve EB, HBL, NEB, SM, 
NW, HB1, and AHB: 
 

Located generally in the area indicated 
in the drawing to the right: 

1. 400amp, 480volts, 3Phase 
electrical panel 

2. 200amp, 480volts, 3Phase 
electrical panel 

 

 
Located generally in the area indicated 
in the drawing to the right: 

3. 100amp, 120volt, 3Phase 
electrical panel located in 
south end of the Suspended 
Mezzanine (SM) 

 

 
 
For Carey’s Hole, Tenant will be provided a point of connection at or near its Premises 
to 200 AMPS 208 Volts of electricity.  Tenant will be responsible for installing an 
electrical submeter.  This electrical capacity is intended to provide for all of tenant’s 
electrical service, included HVAC and elevator (if Tenant builds an exclusive elevator) 
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Tenant’s use will be submetered and Tenant will pay Landlord for the cost of electricity 
based on the rates that would be in effect if Tenant were a direct customer of the utility 
supplying electricity to the Grand Central Terminal. 
 
HVAC 
 
EB, HBL, NEB, SM, NW, HB1, and AHB will be delivered as-is with the existing capacity 
and equipment as follows: 
 

 One 3” tap feeding a total of 30 tons (six 5-ton chilled-water cooled air handling units on 
the East Balcony) in the area marked Zone 1 in the drawing below;  

 
 A second 3” tap from a different riser feeding a total of 19 tons (four chilled-water cooled 

fan coil units) the area marked Zone 2 in the drawing below. 
 
There is 6 tons of capacity in addition to the 49 tons listed above available to EB, HBL, NEB, 
SM, NW, HB1, and AHB, for a total available of 55 tons of chilled water. 
 
Tenant will be responsible for maintenance, repair, and replacement of the existing 
units.  Tenant may also provide new distribution and equipment.  Tenant will pay 
Landlord for chilled water, as submetered, based on Grand Central’s rates charged to 
all tenants. 
 
HVAC to Carey’s Hole will be provided by a Tenant-supplied and -installed split system 
cooling unit (approximately 20 tons), the condenser of which can be located in a room 
within Grand Central Terminal at Street level that is adjacent to the sidewalk on 
Vanderbilt Avenue; and the air handling unit of which will be located within the 
Premises. 
 
A very detailed report on HVAC conditions in the East Balcony Space (RWDI Draft Final 

Ventilation Report 04-1000A.pdf) is among the documents available as described in Appendix 4. 
 
 
 
 
 

Zone drawing – next page 
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Domestic Cold Water 
 
Domestic cold water service is available at a point of connection within the Premises. 
 
EB has a 2” water service and sanitary drain connection. 
 
Carey’s Hole has a 3” water service and 4” sanitary drain connection. 
 
Tenant will pay Landlord for the cost of domestic water and sewer charges, as 
submetered, based on the water and sewer rate paid by Landlord to the utility. 
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Appendix 6 - 
Carey’s Hole Information 

 
Carey’s Hole is a two-level area generally located underneath the Shuttle Passage on the Main 
Concourse level, roughly in the location shown in this drawing of the Main Concourse level: 
 

 
The space is currently improved as facilities for railroad personnel. 
 
Carey’s Hole 2nd Basement is located two levels below the Main Concourse. 
 
Historical background and an explanation of the name Carey’s Hole is available in the file 
“Carey's Hole History.pdf” listed in Appendix 4. 
 
Carey’s Hole 2nd Basement is available to be leased as part of this Request for Proposals as 
optional Ancillary Facilities (it must be leased in its entirety).  When properly improved, this 
space can be used for back-of-house uses such as storage, locker-rooms, offices, et cetera. 
 
Tenant shall be responsible for design and construction of improvements for CH2 to satisfy code 
compliance and ready it for occupancy, including: 
 Modifying and extending two egress stairs that currently connect the Main Concourse level 

and Carey’s Hole 1st Basement level such that these stairs will also connect to Carey’s 2nd 
Basement.  This includes removal of a stair that currently goes from Carey’s Hole 1st 
Basement to Carey’s Hole 2nd Basement and related slab infill. 

 Providing elevator service.   
 Building a demising wall. 
 Demolition of the existing improvements as needed. 
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 Construction of a split system cooling unit (approximately 20 tons), the condenser of which 
can be located in a room within Grand Central at Street level that is adjacent to the sidewalk 
on Vanderbilt Avenue; and the air handling unit of which will be located within the Premises. 

 Construction of new improvements as needed. 
 
This drawing shows the existing condition: 

 
This drawing shows the lease outline with the new egress stair improvements needed to 
reconfigure and extended egress stairs from the Carey’s Hole 1st Basement level to Carey’s Hole 
2nd Basement level: 

 
 
A new elevator can be constructed in a vertical area currently used for stairs, as shown below.   
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The following drawings show existing conditions at the Street, Main Concourse, Carey’s Hole 1st 
Basement, and Carey’s Hole 2nd Basement levels.  These drawings show the location where a 
new elevator can be built.  The Carey’s Hole 1st Basement in these drawings also show two stairs 
that need to be reconfigured and extended to Carey’s Hole 2nd basement. 
 

Street level 

 
Main Concourse level 
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Carey’s Hole 1st Basement level 
 

 
Carey’s Hole 2nd Basement level 
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The following drawings illustrate a location for a new elevator: 
 

Street level 
 

 
It may be possible for a new elevator to make a stop on this level. 
Main Concourse level 
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Carey’s Hole 1st Basement level 
 

 
Carey’s Hole 2nd Basement level 
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In addition, if exclusive use of an elevator is desired by Tenant, Tenant may construct an elevator 
shaft or shafts big enough to accommodate two elevators in the location identified above for the 
new elevator.  Tenant would only need to build the elevator that it would use exclusively, but 
Tenant would need to build the shaft capable of accommodating an additional future elevator 
(which additional future elevator would need to be large enough to provide for accessible 
access).  In this alternative, design of the elevator lobbies at the Street level and the Main 
Concourse level would be subject to approval by Landlord. 
 
The following information is identified in Appendix 4: 

 Information about existing utilities in Carey’s Hole 
 Information about the existing freight elevator from Vanderbilt Avenue to Carey's Hole.  

This information is included in case Tenant would like to renovate or replace this 
elevator. 

 Information from a 2010 study of Carey's Hole: 
o Existing floor plans; all levels 
o Exit Analysis 
o Engineering existing conditions analysis 
o Conceptual design floor plans for Carey's Hole redevelopment 

 Floor plans 
 CAD files 

 
Information about utility service to be provided to Carey’s Hole 2nd basement is included in 
Appendix 5 
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Appendix 7 
 

Guidelines for Selection of Tenants for Grand Central Terminal 
 
Application 
 

These guidelines (“Guidelines”) apply to the selection of lessees for leases of commercial spaces 
at Grand Central Terminal (“GCT”). They do not apply to the selection of licensees at GCT, which is 
governed by policies adopted by the Board in January, 2006 and April, 2009. (The principal difference 
between a lease and license for these purposes is that a license is terminable at the discretion of the 
licensor for any reason upon short notice, typically 60 days.) These Guidelines supplement the MTA Real 
Estate Department Policies and Procedures For Licensing-Out, Leasing-Out and Sale Of Real Property, 
adopted by the Board in February, 2009, as such policies and procedures may be amended from time to 
time (the “General Policies and Procedures”). In the event of any conflict between these Guidelines and 
the General Policies and Procedures, these Guidelines will govern.  
 
Purpose and Objective 
 

The purpose of these Guidelines is to provide the MTA Real Estate Department (the “RED”) with 
standards and procedures for issuing requests for proposals (“RFPs”) and for choosing tenants to 
recommend for selection for leases of commercial space at GCT. They are intended to further the MTA’s 
objective of maximizing the long-term aggregate revenues that the MTA derives from the leasing of the 
commercial space at GCT (taken as a whole), while making available to commuters and others an 
appropriate mix of goods and services and maintaining a level of quality commensurate with GCT’s status 
as an historic landmark and one of New York City’s greatest public spaces (the “Objective”). While the 
Objective is broader than maximizing guaranteed minimum rent for any particular space, these Guidelines 
establish a rebuttable presumption that the Objective will be furthered by the proposal that is “responsive” 
and “responsible” (as determined by the procedure described below) and offers the highest Unadjusted 
Guaranteed Rent Amount (as such term is defined below). Therefore, any staff recommendation to award 
a lease to a responsive and responsible proposer other than the responsive and responsible proposer 
that has offered the highest Unadjusted Guaranteed Rent Amount must be made by a selection 
committee and supported by a rationale that is articulated in the Staff Summary presented to the Board in 
connection with such recommendation. 
 

These Guidelines are intended only for the guidance of officers and employees of the MTA. 
Nothing contained in these Guidelines is intended, or shall be construed, to confer upon any person or 
entity any right, remedy, claim or benefit under, or by reason of, any requirement or provision of these 
Guidelines. Except to the extent prohibited by law, any provision of these Guidelines may be waived by 
the Board (by ratification or otherwise) or by the Chairman and Chief Executive Officer. 
 
 
Requests For Proposals 
 
 All opportunities to lease commercial space at GCT (except for leases of storage spaces and 
other incidental spaces that have monetary values below the legal threshold requiring a competitive 
disposition process) must be offered pursuant to competitive RFPs prepared by the Director of GCT 
Development, approved by the Director of Real Estate, and advertised in accordance with the General 
Policies and Procedures. More than one space may be offered pursuant to a single RFP.  
 

For each space being offered, an RFP may identify preferred, mandatory, disfavored and/or 
prohibited uses, as and where appropriate, to encourage and/or ensure an appropriate mix of 
merchandise and services in various sections of GCT or to otherwise further the Objective. If an RFP 
identifies a preferred or mandatory use, it shall make clear whether such use is mandatory or merely 
preferred; if an RFP identifies a disfavored or prohibited use, it shall make clear whether such use is 
prohibited or merely disfavored. 
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 Without limiting the generality of the foregoing, each RFP must reference (and each prospective 
tenant must be provided with access to) the generally-applicable design criteria and rules and regulations 
for commercial spaces at GCT, and state that compliance with such design criteria and rules and 
regulations is mandatory. 
 

The Director of GCT Development, with the concurrence of the Director of Real Estate, may elect 
to exclude national chains and/or discount merchandisers from specified areas of GCT, such as the 
Dining Concourse, the Lexington Passage and/or the Grand Central Market, provided that they 
reasonably determine that doing so will further the Objective. Each Staff Summary presented to the Board 
when the award of the proposed lease for a space is submitted in due course for Board approval shall set 
forth any preferred, mandatory, disfavored, or prohibited uses applicable to such space; provided, 
however, that the aforementioned design criteria and rules and regulations need only be referenced, not 
set forth in full, in such Staff Summaries. 
 
Selection Criteria 
 
The following are the selection criteria (the “Selection Criteria”) that shall be used to evaluate proposals: 

 
Selection Criterion A: Direct Economic Benefit to the MTA (Maximum 70 Points).   
 
Each evaluator shall: 
 
 First: Start with the Unadjusted Guaranteed Rent Amount for each proposal, as 

determined by the Technical Consultants as described below. The “Unadjusted Guaranteed Rent 
Amount” for any proposal is the present value of the guaranteed minimum rent set forth in such proposal, 
discounted to the first day of the lease term using a discount rate of 6%. 

 
 Second:  Determine the Guaranteed Rent Adjustment Factor for each proposal and 

multiply it by the Unadjusted Guaranteed Rent Amount for such proposal, to determine the “Adjusted 
Guaranteed Rent Amount” for such proposal. The “Guaranteed Rent Adjustment Factor” is an adjustment 
factor intended to reflect any concerns that the evaluator may have with respect to the certainty of 
payment of the Unadjusted Guaranteed Rent Amount, taking into account (1) the evaluator’s assessment 
of the viability of the prospective tenant’s business plan, (2) the evaluator’s assessment of the 
creditworthiness of the prospective tenant (or any proposed guarantor) and (3) any security deposits 
and/or letters of credit that will be required (as set forth in the applicable RFP). The Guaranteed Rent 
Adjustment Factor may be as high as 1.00 (which means the evaluator has no uncertainty about the 
Unadjusted Guaranteed Rent Amount being received by MTA) and as low as 0.50 (which means the 
evaluator has great uncertainty about the Unadjusted Guaranteed Rent Amount being received by MTA), 
provided that if a proposal includes commercially unreasonable backloading of rent then the adjustment 
factor may be as low as zero to protect MTA’s interests. 

 
 Third. Take the Unadjusted Percentage Rent Amount for each proposal, as determined 

by the Technical Consultants. The “Unadjusted Percentage Rent Amount” for any proposal is the present 
value of the projected percentage rent as set forth in the proposal, discounted to the first day of the lease 
term using a discount rate of 6%. 

  
 Fourth. Determine the Percentage Rent Adjustment Factor for each proposal and multiply 

it by the Unadjusted Percentage Rent Amount for such proposal to determine the “Adjusted Percentage 
Rent Amount” for such proposal. The “Percentage Rent Adjustment Factor” is an adjustment factor 
intended to reflect the evaluator’s assessment of the likelihood of percentage rent being received.  The 
Percentage Rent Adjustment Factor may be as high as 0.50 (which means the evaluator has no 
uncertainty about the Unadjusted Percentage Rent Amount being received by MTA) and as low as zero 
(which means the evaluator has great uncertainty about the Unadjusted Percentage Rent Amount being 
received by MTA).  
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 Fifth. Add the Adjusted Guaranteed Rent Amount for each proposal to the Adjusted 
Percentage Rent Amount for such proposal to determine the “Adjusted Total Rent Amount” for such 
proposal.  

 
 Sixth. Award the proposal with the highest Adjusted Total Rent Amount (the “Highest 

Adjusted Total Rent Amount”) seventy (70) points for the Selection Criterion A score. 
 
 Seventh. Calculate the Selection Criterion A score for each of the other proposals by 

multiplying 70 times a fraction, the numerator of which is such proposal’s Adjusted Total Rent Amount 
and the denominator of which is the Highest Adjusted Total Rent Amount.  

 
 

 
Selection Criterion B: Indirect Benefit to the MTA (Maximum 30 Points).  
 
Each evaluator shall determine the likelihood that each prospective tenant will support the 

elements of the Objective not directly reflected in Selection Criteria A by attracting other desirable 
prospective tenants to GCT, and/or customers for other current or prospective tenants at GCT. The 
Selection Criterion B score shall range from 30 (which means that the evaluator believes that the 
prospective tenant will have an extremely significant positive effect on the elements of the Objective not 
directly reflected in Selection Criterion A) to zero (which means that the evaluator believes that the 
prospective tenant will have no positive effect on the elements of the Objective that are not directly 
reflected in Selection Criterion A).  

 
Total Selection Criterion Score. 
 
The total Selection Criteria score (the “Total Selection Criteria Score”) for each proposal shall be 

the sum of that proposal’s Selection Criterion A score plus that proposal’s Selection Criterion B score. 
 

Procedures for Evaluation of Proposals 
 

  Step 1: Technical Evaluation by Consultants:  
 
 All proposals received from prospective tenants shall be independently evaluated by Williams 
Jackson Ewing and Jones Lang LaSalle or such other outside consultants as may from time to time be 
retained by the MTA to provide leasing and retail property management services at GCT (the “Technical 
Consultants”).  
 
 Each Technical Consultant shall provide the Director of GCT Development with an independent 
technical evaluation (a “Technical Evaluation”) of each such proposal.  
 
 If either Technical Consultant considers that a proposal is non-responsive, such Technical 
Consultant shall promptly raise that issue with the Director of GCT Development and the Director of GCT 
Development shall undertake the responsiveness review in Step 2 for such proposal. If after such 
responsiveness review (and any corrective steps permitted in Step 2) the Director of GCT Development 
determines that such proposal is not responsive, such proposal shall be disqualified and no further 
technical evaluation shall be performed.  
 
 Each Technical Evaluation of each proposal shall include:  
 
 (i) responsiveness to the RFP; 
 
 (ii) a calculation of the Unadjusted Guaranteed Rent Amount; 
 
 (iii) a calculation of the Unadjusted Percentage Rent Amount; 
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 (iv) a description of any known adverse prior experience (such as arrears, delinquent 
payments, and failure to comply with lease or license terms) pertaining to business relationships of the 
prospective tenant or any Affiliate of the prospective tenant (as such term is described below), after due 
inquiry into the GCT leasing records and the records of the RED’s Tenant Management Unit; 
 
 (v) any other matters relating to the responsibility of the proposer; 
 
 (vi) an assessment of the viability of the prospective tenant’s business plan (taking into 
account, as appropriate, the prospective tenant’s concept, capabilities and past experience), the 
creditworthiness of the prospective tenant (or any proposed guarantor) and any security deposits and/or 
letters of credit that will be required (as set forth in the applicable RFP); 
 
 (vii) an assessment of the likelihood of receiving any proposed percentage rent; and 
 
 (viii) an assessment of the likelihood that the prospective tenant will indirectly further the 
Objective, by attracting other desirable prospective tenants to GCT, and/or customers for other current or 
prospective tenants at GCT.  
  
 Step 2: Determination of Responsiveness: 
 
 The second step after receipt of proposals shall be a determination of responsiveness by the 
Director of GCT Development using the standard criteria set forth in the General Policies and Procedures 
(including such prospective tenant’s failure to provide all completed forms, supplemental information and 
signatures required by the applicable RFP). A proposal received in response to an RFP should be 
deemed to be “not responsive” (and thus disqualified and eliminated from further consideration by the 
Director of GCT Development) if such proposal (a) contemplates uses that such RFP identified as 
prohibited uses or (b) fails to provide for uses that such RFP identified as mandatory uses. A prospective 
tenant may not be disqualified by reason of such prospective tenant having proposed uses that the RFP 
identified as merely “disfavored” or by reason of having failed to propose uses that the RFP identified as 
merely “preferred” (although that may properly be taken into account in scoring proposals, as described 
above under the heading “Selection Criterion B”). If the Director of GCT Development determines that it is 
in MTA’s best interests to permit a proposer to modify its proposal after the due date to correct 
deficiencies that would otherwise cause it to be determined to be non-responsive, such proposer shall be 
afforded such opportunity. 
 
 In making the foregoing determination, the Director of GCT Development may rely on the 
Technical Evaluations. 
 
 Step 3: Initial Determination of Responsibility: 

 
The third step is an initial determination of responsibility by the Director of GCT Development.  

The Director of GCT Development may determine that a prospective tenant is not responsible for any 
reason contemplated by the General Policies and Procedures (including unsuitability due to a record of 
criminality, lack of integrity, violations of the Procurement Lobbying Law (State Finance Law §§ 139-j and 
139-k)). A prospective tenant should be deemed “not responsible” (and thus disqualified and eliminated 
from consideration by the Director of GCT Development) if (a) such prospective tenant, or any Affiliate of 
such prospective tenant, owes, by reason of an amount due not more than five years prior to the date of 
the RFP, in excess of $10,000 to the MTA, (b) such amount is not (in the view of the MTA Legal 
Department) the subject of a bona fide dispute and (c) such amount has remained unpaid for more than 
90 days; provided, however, that before disqualifying any prospective tenant by reason of any such non-
payment, the Director of GCT Development must provide written notice of such non-payment to such 
prospective tenant and afford such prospective tenant a period of not less than 30 days to pay the 
amount that remains unpaid. Late payment, as opposed to non-payment, shall not constitute grounds for 
disqualification of an otherwise responsible prospective tenant (although it may be taken into account in 
scoring proposals, as described above under the heading “Selection Criterion A”). If a proposer is 
deemed to be not responsible, no further consideration of that proposal will be undertaken. 
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“Affiliate” of a prospective tenant means any entity that (a) controls or owns more than a 30% 

equity interest in such prospective tenant or (b) is controlled by, or more than a 30% equity interest in 
which is owned by or for the benefit of, either (i) such prospective tenant or (ii) any person (or any 
member of the immediate family (i.e., spouse, father, mother, brother, sister, children, and stepchildren) of 
any person) or entity that controls, or owns more than a 30% equity interest in, such prospective tenant.  
 

In making the foregoing determination, the Director of GCT Development may rely on the 
Technical Evaluations.  
 
  

Step 4: Evaluation by the Director of GCT Development:  
 
 The Director of GCT Development shall thereafter complete his/her written evaluation of all 
responsive proposals received from responsible prospective tenants based on the Selection Criteria, 
using both the numerical scoring and comment sections of an evaluation and scoring form substantially in 
the form attached hereto as Appendix A (the “Evaluation Form”). In completing such Evaluation Form, the 
Director of GCT Development must exercise his/her own best independent judgment taking into account 
the Technical Evaluations.  
 
 If the proposal with the highest Total Selection Criteria Score is also the proposal with the highest 
Unadjusted Guaranteed Rent Amount, then, with the concurrence of the Director of Real Estate, a Staff 
Summary recommending award of the lease to such proposer may be submitted to the Board for 
approval without convening a selection committee. However, if the proposal with the highest Total 
Selection Criteria Score is not the proposal with the highest Unadjusted Guaranteed Rent Amount or if 
two proposals provide for the same highest Unadjusted Guaranteed Rent Amount, then the Director of 
GCT Development must convene a selection committee (the “Selection Committee”) consisting of the 
Director of GCT Development, the Director of Real Estate Operations or his or her designee and the 
Director of Business Development or his or her designee. 
 
 Step 5: Evaluation by Selection Committee, If Necessary 
 

If a Selection Committee is required, the members of the Selection Committee shall be furnished 
with the Technical Evaluations. Each Selection Committee member other than the Director of GCT 
Development shall complete his/her written evaluation of all responsive proposals received from 
responsible prospective tenants based on the Selection Criteria, using both the numerical scoring and 
comment sections of the Evaluation Form. In completing such Evaluation Form, each such Selection 
Committee member must exercise his/her own best independent judgment taking into account the 
Technical Evaluation.  

 
A meeting of the Selection Committee shall thereafter convene. At such meeting, the members of 

the Selection Committee may properly discuss the applicable proposals among themselves and/or with 
the Consultants. After such discussion is completed, each of the three members may prepare 
supplemental Evaluation Forms taking into account any such consultation and discussion. Each 
supplemental Evaluation Form shall include a narrative explanation for the basis of any scoring changes 
from the scoring in that Selection Committee member’s original Evaluation Form. The Total Selection 
Criteria Score on the three final Evaluation Forms (which will be the original Evaluation Form for each 
Selection Committee member who does not submit a supplemental Evaluation Form; and shall be the 
supplemental Evaluation Forms for the other Selection Committee members) shall be added together and 
the proposals ranked based on such aggregate scoring.  
 

Step 6: Determination of Whether to Present Recommendation to the Board 
 

 The Director of Real Estate may (at any time after an RFP is issued) determine, subject to the 
approval of the Deputy Executive Director of Administration, that it is in the best interest of the MTA to 
reject all proposals because the process did not yield sufficiently advantageous proposals, if the Director 
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of Real Estate believes that issuing a new RFP would materially further the Objective, or because it has 
been determined, since the applicable RFP was issued, that the applicable space is better utilized for a 
non-commercial purpose, in which case the Director of Real Estate shall so report to the Board’s 
Committee on Capital Construction, Planning & Real Estate. Otherwise, the Director of GCT Development 
shall make a final determination of responsibility with respect to the prospective tenant with the highest 
Total Selection Criteria Score, based on any new information received after the initial determination of 
responsibility, and if such prospective tenant continues to be responsible the Director of Real Estate shall 
submit to the Board a Staff Summary requesting authorization to enter into a lease with such prospective 
tenant. If such recommended prospective tenant is not the proposer with the highest Unadjusted 
Guaranteed Rent Amount, then such Staff Summary must include a reasonably detailed explanation of 
the factors that the Selection Committee took into account in recommending such proposal. 
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Grand Central Terminal Retail Leasing Evaluation Sheet

Space: Space # (current tenant)

Evaluator:

Date:

Scoring A B C D E F G H I J

 Unadjusted 
Guaranteed 

Rent Amount 

 Guaranteed 
Rent 

Adjustment 
Factor* 

 Adjusted 
Guaranteed 

Rent Amount 
(A x B) 

 Unadjusted 
Percentage 

Rent Amount 

 Percentage 
Rent 

Adjustment 
Factor** 

 Adjusted 
Percentage 

Rent Amount 
(D x E) 

Adjusted Total 
Rent Amount 

(C + F)

Selection 
Criterion A 
Score ***

(0-70)

Selection 
Criterion B 

Score 
(0-30)

Total 
Selection 
Criterion 

Score 
(H + I)

Proposer 1
Proposer 2
Proposer 3

* Guaranteed Rent Adjustment Factor: from 1.00 (no uncertainty about A) to as low as 0.50 (great uncertainty about A); however may be as low as 0.00 per guidelines

** Percentage Rent Adjustment Factor: as high as 0.50 (no uncertainty about D) to as low as zero (great uncertainty about D)

*** Selection Criterion A Score: 70 multiplied by the ratio of the Adjusted Total Rent Amount for the proposer to the highest Adjusted Total Rent Amount (from column G)

Grand Central Terminal Retail Leasing Evaluation Sheet

Space: Space # (current tenant)

Evaluator:

Date:

Proposer 1

Guaranteed Rent Adjustment Factor selected:

Explanation of Guaranteed Rent Adjustment Factor selected:

Percentage Rent Adjustment Factor selected:

Explanation of Percentage Rent Adjustment Factor selected:

Selection Criterion B Score:

Factors considered in arriving at Selection Criterion B Score:
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Grand Central Terminal Retail Leasing Evaluation Sheet

Space: Space # (current tenant)

Evaluator:

Date:

Proposer 2

Guaranteed Rent Adjustment Factor selected:

Explanation of Guaranteed Rent Adjustment Factor selected:

Percentage Rent Adjustment Factor selected:

Explanation of Percentage Rent Adjustment Factor selected:

Selection Criterion B Score:

Factors considered in arriving at Selection Criterion B Score:

Grand Central Terminal Retail Leasing Evaluation Sheet

Space: Space # (current tenant)

Evaluator:

Date:

Proposer 3

Guaranteed Rent Adjustment Factor selected:

Explanation of Guaranteed Rent Adjustment Factor selected:

Percentage Rent Adjustment Factor selected:

Explanation of Percentage Rent Adjustment Factor selected:

Selection Criterion B Score:

Factors considered in arriving at Selection Criterion B Score:


